ePermitting Moving or Harvest Permit Application and Payment
Moving or Harvest Permits

Applying and paying for a Moving Permit is done via the Clay County ePermitting System. Step-by-
step instructions are available below.

Instructions for Clay County ePermitting

System Moving or Harvest Permit Application
and Payment

Apply for a Moving or Harvest Permit on the Clay County ePermitting Website
Logging In

1. SelectLog in inthe upper right corner or the Moving (truck icon).

Clay County ePermitting Welcome, Guest!

INew user | What's New | License agreement

Types of Applications

2. Enter email address and password (the ones activated via the one time registration process).

Note: Throughout the instructions Highway Department information is used as an ekample only.
Use your information as requested.

Clay County ePermitting -

Please log in

Email Address:  highway.department@co.clay.mn.us

Password: sesesessl |




Creating a Permit

3. Use the Manage section to enter and save vehicle, route and other information. This information
will then be readily available in the Auto-fill option when completing the permit application.

Welcome, highway.department@co.clay.mn.us
Log out | What's New | License agreemen

Clay County Rt/Permit
Applications User

You are here: Index » Dashboard
New application
House Move Permit
**PLEASE NOTE: We are changing our card processing vendor as of SEPTEMBER 1st.

Oversize/weight Permit

Seasonal Harvest

*NOTE: If width exceeds 18’ please call Matt Siiro at the Sheriffs Department at (218) 299-5160.

Your applications

Manage
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[ Denied

[ Expired

s [ Incomplete
Overall Dimensions | [ Retuned
[ Pending Review

Incomplete

Incomplete

Rcavuives

Terms and conditions

Incomplete
Incomplete
Incomplete

Incomplete

[ Started
[IModified
[ Approved

Person Other
[ User M UID#

[ Vehicle
[ Moves

[ Applicant

Over Weight Permit
Qver Dimensional Permit
Over Dimensional Permit
Over Dimensional Permit
Oversizefweight Permit
Oversize/weight Permit

4. Within the Manage options you are able to add or revise information. For example, to add a
vehicle, click on +Add a vehicle. To edit an existing item, click on the pencil icon.

*Harvest Permits only need to complete the Vehicle information.

Clay County ePermitting

Applications
You are here: /ndex » Moving Dashboard » Your Vehicle Listing
Your Vehicle Listing
isefled options

Build

Action Added Usage Vehicle make Vehicle model Vehicle type VIN Vehicle license Vehicle state
I; IR 02/07/2013 1 permits Mack S500 Truck-Tractor 321d15e3.d21e584f 456123 MN

4:03PM 1 moves
]j_/ a4 05/10/2012 2 permits Kenworth 1800 Truck-Tractor APZQ575CZP65752 UPQ452 MN

4:29PM 2 moves

. WL
w y.dep

gl @co.clay.mn.us!
Log out | What's New | License agreement

Identification

e For Oversize/Overweight Permits: Complete all the options within the Manage section
that may apply. Note: To enter all information needed for a truck, complete Axles, Overall

Dimensions & Vehicles.

e For Harvest Permits: Complete only the Vehicle information.




5. Inthe New Application box, on the left side of the screen, select the appropriate permit:

e House Move Permit
e Oversize/lweight Permit
e Seasonal Harvest

- Welcome, highway.department@co.clay.mn.us!
Clay County Rt/Permit Log ot Vihars New | License sgresment
Applications User

You are here: [ndex » Dashboard

New application

House Move Permit

“*PLEASE NOTE: We are changing our card processing vendor as of SEPTEMBER 1st.

Oversize/weight Permit “NOTE: If width exceeds 18' please call Matt Siiro at the Sheriffs Department at (218) 299-5160.
Seasonal Harvest

w

Your applications

Manage

PeE"\'l?cnmpleﬁs Dpa Active CIGSDEdCanc eled umgs Started PE.E"[‘Jser m‘; uiD#
[ Retumed [ Denied [IModified  [JApplicant [ Vehicle

[ Pending Review [ Expired [JApproved ¥ Moves

Incomplete Over Weight Permit
o X< Incomplete Over Dimensional Permit $0.00
X7 Incomplete Over Dimensional Permit $0.00
X Incomplete Over Dimensional Permit $0.00

Terms and conditions
X7 Incomplete Oversize/weight Permit $0.00
X Incomplete Oversize/weight Permit

Contact Info
* If vou have submitted a pavment. but Clav Countv has not vet confirmed receipt of it. that amount will still show in the Amount Due column.

6. Select the Vehicle tab to enter vehicle information or select a previously saved vehicle by
selecting it from the Choose from my list option (see Step 3 and 4 on how to manage this list).

* Note: Harvest Permits will not have as many steps to complete.

Click Next>.

C I ay County ePerm i tti ng Welcome, highway.department@co.clay.mn.us!

Log out | What's New | License agreement

Applications

< Previous Next>

- 2. Vehille

Wantto start over?

Build

* Vehicle make:

* Vehicle model:

* Vehicle type:

Identification

*VIN

* Vehicle license

* Vehicle state:

< Pre fious Ne 1>




7. Verify the Move Details. Click Next >.

C I ay Cou nty ePe rm itti ng Welcome, highway.department@co.clay.mn.us!
L t | W ew | License agreement

Applications

Over Dimensional Permit Application

< Previous Next>

3. Move Details This step requires that you enter information about the moves you will be making.

Dates

* Move startdate:  |02/04/2014] £} @

il << < February2014 > »»
6. Axles S M TWTF §
< Previous Next >

7.Terms

8. Enter Overall dimensions or select previously saved dimensions by selecting it from the
Choose from my list option (see Step 3 and 4 on how to manage this list).

*Harvest Permits do not have this step.

Click Next >.

Clay County ePermitting Wel highway.dep @co.clay.mn.us!

Log out | What's New | License agreement

Applications

Over Dimensional Permit Application

1. Applicant <Previous  Next>
2, Vehicle
3. Move Details LUGEilld Choose from my
4. Overall Dimensions
Wantto start over?
5. Route Overall
6. Axles * Description Dozer
DTS * Length 75 | feet inches
8. Payment

* Width 8 feet|6 inches

* Height 3 |feet inches

Weight

* Gross weight pounds; Max: 150,000

= Previous Next>




Complete the Route information above the map area or select a previously saved
route by selecting it from the Choose from my list option (see Step 3 and 4 on how
to manage this list). *Harvest Permits do not have this step.

a. Description - enter the move starting point.
b. Roads - enter the roads to be used in
the move.

A map will appear - use the directions above the map and the tools included with
the map to draw your route.

Note: To draw a line, select the icon second from the left and click your starting
point. Click again to establish a direction change at an intersection. When you
reach your ending point double click to stop the line tool.

Click Next >.

pplications User

Over Dimensional Permit Application

< Previous Next>

EUCRilkd Choose from my list ...
Wantto start over?

General

* Description:

* Roads

Route map:

Instructions:
Enter in a nearby street name and zip code (Ridge Street, 64578) to center the map where the move will start from.

Then use the toolbar located in the upper right hand corner to either draw the route over the roads you will be traveling over - double-click
the last point to stop drawing, or mark the starting and ending points.




9. Enter Axle configuration or select previously saved axle configurations by selecting it from the
Choose from my list option (see Step 3 and 4 on how to manage this list).

*Harvest Permits do not have this step.

Description - enter the description of the load you will be hauling.

Axles - in the Axles section, axle information may be entered either in the Graphical version or
the Text only version by toggling the selection button on the right side of the section. Enter the
axle configuration information, including Axle group, Axle tire type, Axle weight, and Spacing.

Click Next >.

Appllcations

Over Dimensional Permit Application 6/8
1. Appiicant < Previous Next > 2 v 0
o Modily this permittype
2. Vehicle

3. Move Details EGRI Choose from my list ...

4, Overall Dimensions
Wantto start aver? m

5. Route

General

lowboy 7 axles
7.Terms

Axles
8. Payment

* Axle group Axle tire type  * Axle weight * Spacing Overall length: 75

(from Overall Dimensions)
Image Length:

75

(display only - does not save)

Group 1 % Super single + 14,000
Group 2 % Double ~ 16,000
Group 2 & Double ~ 18,000
Group 3 (& Double ~ 18,500 i "

Group 4 v Double 9,500 no i @ j?me: Lo
Group 4 v Double 9,000 no "

Sum: 84 1b Sum: 730"
Max: 18 1b

7 #2
@ to Previous: 12’ 8"
1o Front: 16° 8"

10. Read Terms and Conditions by clicking on the links next to the check boxes. Upon review, if you
agree, check I have read and agree to these terms. Click Next>.

Welcome, highway.department@co.clay.mn.u

Clay County Rt/Permit Log out Wit New | License agreeme
Applications User

Oversize/weight Permit Application

3. Move Details

Acceptable loads
1. Overweight permits will be authorized for up to 20,000 los. per axle as per MN/Dot's gross vehicle weight chart.
2 le Move Over Dimentional Permits $25. Single Move Overweight Permits for over 100,000 Ibs - 160,000 Ios gross weight, 850. Single Move Overweight Permits greater than 160,000 Ibs gross weight, $100.
have read and agree to these terms

General

1. gigEmit only valid on county foads, township foutes should be cleared with township board
have read and agree to these terms

Road conditions

1 ject to adverse road or weather conditions. No movement is authorized if roads are slippery due to ice. snow, or rain if visibiliy is less than 1/4 mile.
have read and agree to these terms

[<Peviou | [Woxt=]




11. Review your information and make corrections if necessary by clicking the < Previous button.

Verify that the Total is correct. Keep in mind the fee structure is as follows:
a. Theover dimensional permit ($25) involves moves under 100,000 pounds.

b. The over weight permit ($50) involves moves of weights between 100,000 pounds to
160,000 pounds.

c. The over weight >160,000 Ibs. permit ($100) involves moves over 160,000 pounds.
d. The house move permit ($100).
The harvest permit ($60).

Click Finish.

C Iay COU nty ePe rm itti n g Welcome, highway.department@co.clay.mn.us!
Log out | What's New | License agreement

Applications

Over Dimensional Permit Application

1. Applicant <Previous  Finish
2. Vehicle
Payment method: Credit Card
3. Move Details
4. Overall Dimensions Apply Fee Name Instructions Cost  Quantity
5. Route @ Over dimensionfee  Add for each oversized permit $25.00 1
6. Axles
7.Terms

“ Update total
8. Payment

etails < Previous Finish

12. Review the permit application. If the application information is correct, click Finish. If you need to
make changes, see Step 12.

Your company information will be displayed here (Highway Department information is used as
an example only).

Applications

over dimensional permit permit application

1. Vehicle

2. Moves

Application for over dimensional permit permit Drate 154

Clay County
Clay County
Highway Department
2051 41 1/2 Street South
Moorhead, MN 56560
Phone: 218.299 5099
Fax 218.2997304

|

|

3. Applicant \
\

4.Terms

5. Payment

6. Review

Plez

v your pelmit details

Vehicle Information

Applicant Information

Applicant name Highway Department Highway Department

Vehicle make Kenworth
teoo

UPQ452

Applicant email highway.department@co.clay.mn.us

(218) 299-5099

Vehicle model

Applicant phone

Vehicle license

Company name

Clay County Highway Dept
295141 1/25t5

Vehicle state MK

Company street address Vehicle type

VIN

Truck-Tractor

Company city

Moorhead APZQ575CZPGR5752

Company state MN

Company zip 56560

Company phone (218) 299-5099

Company fax (218) 299-7304
50.00
Clay County

000

Amount insured

Insurance company name

Insurance policy number




Payment Information

Fee name Instructions Amount Quantity Total
Over dimension fee Add for each oversided permit $25.00 1 $25.00
Total: $25.00

Move Information

Moving May 14, 2012

Description 980 C CAT Loader

Length 71feet 8 inches

Width 11 feet

Height 14 feet

Gross weight 115,000 pounds

Description CR 26 @ MD Border

Roads Eto CR33, Sto CR 21, Sto Wilkin Cnty

Brooktree Park

MNewman
'

[} w
Itor o LaBelle
- - X i pom S Halie,
52 52 West Fargo Fargo  Dilworth (336} Glyndon 10 jHighmay10 ¥ Us%h
o9& .
Brianwaod
s
Rollag e
Rustad 3
Davenport Baker v :
Pelican Y
. ake
Hickson 52) us®®
Dunvilla
Barnesville
46 1
bing b < A

Mo trailers

< Previous | | Finish

. Local intranet fa v H100%

13. To make corrections, navigate to the sections needing changes by using the navigation on the
left side of the screen.

If there is an issue with the permit when clicking the Finish button, the sections in question will
appear red in the navigation section on the left. Make corrections and click Finish. Your permit
will be sent to the Highway Department for review and approval.

“1. Applicant <Previous  Finish
2. Vehicle

Payment method: Credit Card »
3. Move Details
4. Overall Dimensions Apply Fee Name Instructions Cost  Quantity Total
5. Route [5] Qver dimension fee Add for each oversized permit $25.00 1 $25.00
6. Axles $25.00
7.Terms

& Update total

8. Payment

< Previous Finish

Payment details




14. The Moving Dashboard will appear, displaying each application and its corresponding status.

Welcome, highway.department@co.clay.mn.us!

Claé Couni‘ Rt/Permit Log out | What's New | License agreemen

You are here: [ndex » Dashboard

New application

House Move Permit B
*PLEASE NOTE: We are changing our card processing vendor as of SEPTEMBER 1st.

Oversizeiweight Permit *NOTE: If width exceeds 18' please call Matt Siiro at the Sheriffs Department at (218) 299-5160.

Seasonal Harvest

Your applications

Manage

Pending Open Closed Dates. Person Other
[ Incomplete @Active  []Canceled | [ Started [JUser [ UID#
[+ Retumed [ Deried [IModified  [JApplicant A Vehicle
[+ Pending Review [ Expired [JApproved [+ Moves

Axtes
Overall Dimensions
Routes

Vehicles

Moves

Ko7 Incomplete Over Weight Permit $0.00

M Ko’ Incomplete Over Dimensional Permit $0.00
X Incomplete Over Dimensional Permit $0.00

Ko’ Incomplete Over Dimensional Permit $0.00
X Incomplete Oversizefweight Permit $0.00

W7 Incnmnlotn P e ‘e nn

Making Payment Online

15. To make payment online click Pay Online.

Your applications
Manage

Incomplete Pending pen Closed
Incomplete Active [ cancelled
[ Denied

Overall Dimensions O Expired

Routes
Vehicles

Incomplete
¥ Incomplete 01/02/2013 11:33 AM Mo over weight permit $0.00

Resources Ko7 Incomplete 01/02/2013 11:33 AM No over dimensional permit $0.00

Terms and conditions

Pending
X[  Pending review (0 of 1) 02/07/20134:18PM  PENDING: #184 Mack 456123 No over dimensional permit 1

*If you have submitted a payment, but Clay County has not yet confirmed receipt of it, that amount will still show in the Amount Due
column.

16. Click the Process Payment button on the left side of the screen.

Welcome, highway. department@co.clay.mn.us!

Claé Coun ii Rt/Permit Log out | What's New | License agreement

Credit Card Payment Moving Permit Information

{§| Process Payment ID: PENDING: #4234 Date: 09/01/2015 Type: Seasonal Harvest Multi- Move: No
Amount Due: $120.00

Return to Listing




17. You will be connected to the online Value Payment Systems. Complete the required information.

Retain a copy of the receipt for your records.

(Do not use your browser's "Back" button. Instead, please navigate using the buttons below.)

PAYMENT REVIEW PAYMENT
DETAILS INFORMATION RECEIPT

This service allows you to pay your Clay County, MN payment electronically and is a service of Value Payment Systems. All payments are processed immediately and the
payment date is equal to the time you complete your transaction.

Account Information
Payment Type: Clay County

Permit Application: Moving Permits UID# 4234 $120.00

Payment Details
Select Payment Method™

Payment Amount : $ 120.00
Card Number *

ROCOOCOOKAHKAKHKK
Expiration Month® Expiration Year® CVW =
- ~ - ~ 123
What is CVV?

Billing Information

[ Check this if card address is international.

Cardholder First Name* Last Name*
First Name Last Name
Billing Address* City*
AnySt. #1278 Anytown
State” ZIP code”
—-Select- 37512
Contact Phone Number® Email Address

Phone Number

©2015 Value Payment Systems, LLC_

email@email com

Powered by ValuePaymentSystems
———

Privacy Policy | Contact Us|




Permit Approval

18. Once your payment has been received, the Highway Department will review the permit application
and an email will be sent indicating that your application is either approved, returned or denied.

If the application is approved, the email will indicate approved and will include a link on which to click
to view the permit. Print out the permit and have it available during the move. There must be an
electronic signature in the Approved area for the permit to be valid.

If the application is returned or denied, the email will indicate the new status and include a brief
description of the reason it has been returned or denied. It will also include a link on which to click.
Near the bottom of the page, in the Event Log area, further information regarding why the permit was
returned or denied will be provided.

o If the permit is returned, you will be able to make appropriate adjustments per the
reason provided and resubmit the permit.

o If the permitis denied, it will not be valid and indicate: This is not a valid permit and
new application will need to be submitted.

If you have any questions, please do not hesitate to contact the Clay County Highway Department at:

2951 41 1/2 Street South
Moorhead, MN 56560
Phone: 218.299.5099

Fax: 888.259.8757



